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MEDIA ADVISORY 
DATE OF EVENT
CONTACT:
Name/Phone number for on-site and/or media contact person
[HEADLINE]

Include a catchy, attention grabbing headline that provides the one-sentence “gist” of your event. 
[SUB-HEAD]
Provide a little more detail about the who and why of your event


WHAT:
Brief two-sentence description of your event. 
WHEN:
Date/time of your event. 
WHERE:
Location/address of your event (you can also include directions)
WHO:
List of speakers (including name and organizations) and/or participating organizations. 
WHY:
Three to four sentences providing the context and key messages for your event; You may also include the “ask” and what you hope to attain or prevent through your event. 

For more information about this event, please contact [NAME/PHONE NUMBER] or e-mail at [E-MAIL ADDRESS]. 
Information about a “Family Recovery Budget” for California is available at the website of the Health and Human Services Network of California, www.hhsnetworkca.org. 
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